WESTLAW GUIDE

Westlaw New Zealand
Creating Alerts

There are three different types of alerts available in Westlaw:

e Publication Alert: A Publication Alert will notify you of any updates to a publication. This is
most commonly used in conjunction with the Alert24 News & Current awareness publications.

o WestClip Alert: A WestClip search Alert will notify you of any new documents that are added
to Westlaw that match your search criteria.

o Key Cite Alert: A Key Cite Alert will notify you of any subsequent citing references or changes
to the litigation history of a case.

Publication Alert

1. Log into Westlaw New Zealand. Click Notifications then select Alerts.
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Cases

All Cases

Latest Cases

Commonwealth Law Reports (CLR)
Federal Court Reports (FCR)

All Authorised Reports

Specialist Law Reports

Key Number System

Browse by topic
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Legislation

All Legislation

Federal
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Victoria

Western Australia
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You have no notifications within the last 90 days.

Secondary Sources
All Secondary Sources
Commentary

The Laws of Australia
Forms & Precedents
Law Reviews & Journals

Books

Current Awareness

Alert 24 & News Bulletins

Government & Regulatory Materials
ASIC Digest

Australian Taxation Office
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2. Click Create Alert then select Publication Alert.
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WESTLAW - region: Australia v NOCLIENTID  History Folders Favourites  Notifications & | Signout

Search Tips »
Q ps

All content Enter terms, citations, databases, questions, anything ... A All State & Federal Advanced >

Notifications Alerts

Alerts - MNewsletters Reports
Alerts Create Alert Alerts History reate Newsletter ~ Settings
Search alerts
Q, WestClip
1200134 > | » KeyCite EditSelected = ~ | Sortby:  AlertName:Ascending ¥ =~ n » - ¥
Alert Type [ Selectall e | Multiple KeyCite Alerts
Publication Alert
All 407 O abe Edit Alert - History
. Last Update lafe: 06 November 2023 18:00 - Client ID: PIKES - Owner: Administrator
WestClip 139 SRATC: efn et e
KeyCite 28 Content: Cases
Email Recipients (1)
Publication Alert 240

3. Enter a name for the alert — eg “Alert24 - Local Government.” This will help you recognise it
in your inbox. Click Continue.

THOMSON REUTERS
WESTLAW - Region: New Zealand v CLIENT A History Folders Favourites Notifications

Search Tips >
All content Enter terms, citations, databases, questions, anything... Q J\dvancedp> :

Alert Center > Create alert

Publication Alert

Basics

Name of alert

Alert24 - Local Government

Client ID: CLIENT A Change

Description (optional)

[CJ Notify me of changés to this alert
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4. Click into the area you want to set up the Alert for (in this example, the Alert is for an Alert24
title, so Alert24 & News Bulletins has been selected) and then click on the plus icon to the left
of the title you want to start receiving by email. Your selection will appear on the right hand
side. Click Continue.

st Cenber = Create alen
Publication Alert

1 Basics

Marmia of abart: Alam?d - Lacal Gousrnment

Clisnt 10z CLIENT A
Desirigion
Alert group: Unassigned

B Select content

Content types Fractice areas

Content Types
Al Cazes @ LINX
Qg Latest Casey

Spocialist Law
Reports

By Practice
Aea

Publication Alert

1 Basics

B Mewsfloom

Favourites

All Secondary Alert 24 & nland
Sources Mews Bulletins Revenue - Te

Tari Taaks
Commeritary ari Taaks

Ao Zof New
Tealand Laree
Foams &
Precedents

awi Hewiews &
Jomals

Name of alert: Alert24 - Local Government

Client ID: CLIENT A
Description:
Alert group: Unassigned

H Select content

Content types Practice areas

@ Alert 24 - Alternative Dispute
Resolution

@ Alert 24 - Bankruptcy and
Insolvency

@ Alert 24 - Building and
Construction

@ Alert 24 - Business of Law
@ Alert24 - Case Law
@ Alert 24 - Commercial

] ;iﬁi;éfw  Alert24 - Local Government :

Edit

Favourites

@ Alert 24 - Personal Injury
@ Alert 24 - Safeguard Update
@ Alert 24 - Taxation

@ Alert 24 - Thomson Reu
Product Watch - Le

@ Alert 24 - Criminal

@ Alert 24 - Employment

@ Alert 24 - Family

@ Alert24 - Immigration

@ Alert 24 - Intellectual
Property

@ Alert 24 -Land

@ Alert 24 - Legislation and
Government

Your selections:

Alert 24 - Local Government

Note: You can choose only one title at a time. To create an email alert for multiple titles, create an
Alert Newsletter.

5. Inthe Customise Delivery section, add the email addresses of the recipients

6. Inthe Format section, select Inline HTML for the best reading experience.

7. The “What to deliver” option is set to "List of items". Select "Documents" to receive the full
text of the documents within the alert email.

8. Leave the “Include out of plan documents” box unticked so you do not incur any charges.
**No further warning on individual out of plan documents in the alerts will be received.
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9. Click the Continue button to schedule the alert.

[=] Email settings

Recipients Layout and limits

To 28 My contacts

allison.patri com elizabeth.od: com B

Subject

Publication Alert: Alert24 - Local Government

Email note

Format Number of items

Inline HTML v 100

What to deliver

i= O Listofitems o

B @ pocuments

[ Include out-of-plan documents | @

=20

10. Schedule Alert — Choose the frequency, the correct time zone, and specify the time you want
the alert to arrive. It is recommended that “Alert even if there are no results” remains unticked.

11. Click Save alert.

O Schedule alert

Frequency Alert at this time
v (GMT+12:00) Auckland, Wellington ~

@ l 10:00 AM v

Daily

al

| [ Alert even if there are no results |

=3 0
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12. Once saved, Westlaw will return to the Alert Centre, where a notification will display stating
that the alert has been saved. For assistance with managing saved alerts, refer to the
Managing Alerts user guide.

THOMSON REUTERS

WESTLAW - Region: NewZealand ~ CLIENTA  History Folders Favourites  Notifications F3 Sign out

Q Search Tips »
Advanced >

All content Enter terms, citations, databases, questions, anything ...

Notifications Alerts

Alerts - Newsletters - Reports

Alerts Create Alert Alerts History - Create Newsletter Manage Alert Groups
Search alerts

Q

15 EditSelected = = | Sortby:  AlertName:Ascending ¥ =~-|(n/» -~ ¥
Alert Type @ The alert Alert 24- Local Government has been saved. 2
All 5 [ Selectallitems - Noitems selected @
WestClip 2 . .

[ Alert 24 - Local Government Edit Alert - History
KeyCite 0 Last Update: none - Next Update: 15 November 202307:00 - Client ID: CLIENT A

Content: Alert 24 - Local Government

Publication Alert 3

Email Recipients (1)

Westclip Alert

1. Conduct a search, e.g., "health and safety" /s breach! AND "company vehicle.”
2. If you have searched across all content, you must filter the results by content type, e.g. Cases
3. Select the Alert Bell to create the alert.

THOMSON REUTERS . .
WESTL AW -  Region NewZealand v CLIENTID History Folders Favourites  Alerts a Sign out

Search Tips « Advanced

Content types Cases (14)
Overview 2 1-14 Sort: Date(Default] ¥ e El = o @m -
Cases 14 |9 . .

[ Select all items No items selected
o= Key Numbers 0

' 1. McCann v Waste Management NZ Ltd oy
Legislation 0 Employment Relations Authority « NZ - 27 February2019 - [2019] NZERA107 “% . 2019 WL 1123042
Secondary Sources 1

Aidan McCann was employed by Waste Management NZ Limited (Waste Management) from 14 May 2012 until 18 July 2017 when his
Forms & Precedents 0 employment was terminated summarily for seriously breaching his...
Practical Law 0
...to ensure that all Waste Management operations are conducted safely. Breach of the Health and Safety Policy by failing to follow known

All results 15 procedures and/or failing...
Filter ...bring the Company into disrepute, or discredits its image. Operating Company vehicles or equipment without the appropriate licences or

authorisation. Serious breach...

5. Inthe Your Selections section, the content type you refined by will be pre-selected.
6. Click the plus icon to add additional databases and practice areas, if required. Press Continue.
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WestClip alert

1 Basics Edit

Name of alert: Company vehicle search
Client ID: CLIENT A
Description:

Alert group: Unassigned

Select content

Your selections:
Content types Practice areas Favourites

Cases e

Content types

 All Cases @ LINX @® All Legislation @ AllBills

@ Latest Cases @ NewsRoom @ CurrentActs

@ Specialist Law Reports @ Current Secondary Legislation

@ By Practice Area @ Current Other Instruments

@ All Secondary Sou@ @ Alert 24 & News Bulletins @ Inland Revenue - Te Tari Taake

@ Ato Z of New Zealand Law
@ Forms & Precedents -

L

Your search terms will pre-populate in the search field.

Sort Order - select between date or relevance.

The Documents no older than allows you to limit your results to documents that were
published, decided, or filed within the number of days you specify. This ensures your results will
only include documents within that timeframe, regardless of when they were loaded and
available on Westlaw.

Preview Results will run a search listing the current results. Click Continue.

Enter Search Terms

Search Term Frequency Terms and Connectors Help @
"healths and safety” /s beeachl AND "company vehicle"

Sort Order
Relevance o
Documents No Older Than (p"] Alerts retrieve documents that have been loaded to Westiaw subsequent to the last time the alert
Any Time W, was run. Some documents are not immediately available for electronic loading to Westlaw. Such
= documents thus may have a publication date (news articles), a decided date (case law), or a filed

date (court documents) that occurs sometime in the past. “Documents No Older Than® allows you

of days you specify, Using this feature will ensure that your results include only documents with Preveew Resiits

m to limit your results to those documents that were published, decided, or filed within the number

publication, decision, or filing dates within the specified number of days regardiess of the date
they were loaded to and available on Westlaw.

¢ Customize Delivery

8.
9.
10

In the Customise Delivery section, add the email addresses of the recipients.
In the Format section, select Inline HTML for the best reading experience.

. The "What to deliver” option is set to "List of items.” Select "Documents" to receive the full

text of the documents within the alert email.

1. Leave the “Include out of plan documents” box unticked so you do not incur any charges.
**No further warning on individual out of plan documents in the alerts will be received.
12. Click the Continue button to schedule the alert.
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[=) Email settings

Recipients Layout and limits

To 2% My contacts

allison.patrick@tr.com  elizabeth.odom@tr.com B

Subject

Publication Alert: Alert24 - Local Government

Email note

Format Number of items

Inline HTML 4 100

What to deliver
= O Listof items @
B @ Documents

[J Include out-of-plan documents | 0

13. Schedule Alert — Choose the frequency, the correct time zone, and specify the time you want

the alert to arrive. It is recommended that “Alert even if there are no results” remains unticked.
14. Click Save alert.

O Schedule alert

Alert at this time
A (GMT+12:00) Auckland, Wellington -

@ [ 10:00 AM v

al

| [C] Alert even if there are no results |

=3 0
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Keycite Alert

1. After opening a case, select the alert bell.

THOMSON REUTERS
WESTLAW - Region: New Zealand CLIENTA  History Folders Favourites  Notifications &  Signout

Search Tips >
Q tvanced >

All content Enter terms, citations, databases, questions, anything ...

Stumpmaster v WorkSafe New Zealand < im
High Court - 9August2018 - [2018] NZHC 2020 - [2018] 3NZLR 881 - [2019] DCR19 - (2018) 15NZELR 1100 - 2018 WL 3769961 (Approx. 23 pages)

Document History (7) Citing References (250) ~  Table of Authorities  rouera by KeyCife £ Fullscreen

anm-[a]o- ms-
High Court, Auckland
©
Stumpmaster v WorkSafe New Zealand
B
CRI-2018-404-39
CRI-2017-483-16

CRI-2018-425-7
Hearing: 18 May 2018

2. Enter a Name for your alert (this will appear in the subject field of your email) and click
Continue.

[2018] NZHC 2020 > Create alert

KeyCite Alert

Basics

Name of alert

Stumpmaster v WorkSafe

Client ID: CLIENT A Change

Description (optional)

[ Notify me of changes to this
Citation
[2018] NZHC 2020

KeyCite Alert Jurigdictions: New Zealand, Australia, Canada, United States

3. Tick the checkboxes to be notified to Citing References, History References, or both. There is
also an option to limit results to Negative Treatment only.

4. Select Narrow by Content Type and Other Filters to narrow the citing references by content
type or a specific publication.

5. Click Continue.
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[2018] NZHC 2020 = Create alert

KeyCite Alert

1 Basics

Name of alert: Stumpmaster v WorkSafe
Client ID: CLIENTA

Description:

Cite: [2018] NZHC 2020

Alert group: Unassigned

Select Content

Include Citing References e Include History References
[ Limit Citing References to Negative Treatment [ Limit History References to Negative Treatment
Detail Level @ Detail Level ()
= Most Detail ~ = Most Detail ~

| Y Marrow by Content Type and Other Filters | o

6. Add the email addresses of the recipients.

7. Select ‘Include full text of new documents’ if you wish to receive the full text of text of the
document in the email.

8. Select your preferred format. Inline html provides the best reading experience.

9. C(lick Continue.

B Customize delivery

Select delivery
Email [J) Notifications
Newsletters

(=) Email settings

Recipients Layout and limits

To &8 My contacts

trainer@tr.com |@

Subject

KeyCite Alert: Stumpmaster v WorkSafe

Email note

B [ Include full text of new documents P
Format
Inline HTML |

10. Schedule Alert — Choose the frequency, the correct time zone, and specify the time you want
the alert to arrive. Click Save Alert.
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A Schedule alert

Frequency Alert at this time
Daily e (GMT+12:00) Auckland, Wellington
10:00 AM
End date

{DD/MM/YYTY)
Ba

() Alerteven if there are no results 1 O

Save alert

Looking for more information?

To sign into Westlaw New Zealand, https://nzlaw.thomsonreuters.com

For assistance using Westlaw New Zealand, email NZtrainers@thomsonreuters.com
For additional training materials, visit https://support.thomsonreuters.co.nz/product/new-westlaw-

new-zealand
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